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University Policy 4.04.02                                                                     Licensure 
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Revised Policy Effective Date:  January 1, 2026 
Revised Procedure Approval Date:  October 20, 2025 
Revised Procedure Effective Date:  January 1, 2026 
 
 
POLICY STATEMENT 
Capella University offers academic professional licensure programs leading toward degrees in a 
number of fields for which professional practice requires licensure or certification by state, local, 
or professional boards. 
 
It is the student’s responsibility to understand and comply with the professional licensure 
requirements for the jurisdiction in which they intend to seek a license or certification.  The 
decision to grant a license or certification is ultimately the purview of the state licensing board.  
Capella University makes no representation, warranty, or guarantee that successful completion of 
the course of study will result in the student obtaining the necessary license or certification.   
 
Students may not enroll in a Capella University degree program for which licensure or 
certification may ultimately be required without signing a statement of agreement 
acknowledging that compliance with state or professional licensure or certification requirements 
is the student’s sole responsibility.   
 
 
RATIONALE 
Capella University seeks to support the student’s efforts to obtain licensure while preserving and 
clarifying the role and responsibility of the student in compliance with specific professional 
licensure requirements.   
 
 
DEFINITIONS 
Formal Notice 
Formal notice is written notice by the student to Capella in accordance with the procedures 
below that they have relocated to a new state of residence.  
 
Professional Licensure Programs 
Professional licensure programs are those that are designed to meet educational requirements for 
a specific professional license or certification that is required for employment in an occupation. 
 
State in Which the Student is Located 
The state in which the student is located refers to (i) the state of the student’s home address at the 
time of initial enrollment; or (ii) the state or territory for which the student has been approved as 
an admission exception, or, if applicable, (iii) upon formal notice by the student, the state to 
which the student has relocated.  
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PROCEDURES 
I. Capella publishes state-by-state licensure outcome disclosures regarding professional 

licensure programs on its website.  The disclosures include whether or not the program 
satisfies applicable educational requirements for professional licensure or certification 
requirements in such state. 

 
II. Capella provides written notification to students actively enrolled in a professional licensure 

program when Capella determines the licensure outcome for such program has changed in 
the state in which the student is located. 

 
III. Students enrolled in a professional licensure program who are considering moving to or 

working in a state other than the state in which the student is located should review the 
professional licensure disclosure for the state in which they intend to practice and discuss the 
state educational requirements with an enrollment specialist or academic advisor. 

 
IV. Students who seek to change their intended state of licensure, whether independently or as 

part of a change in residence, are required to provide formal notice to Capella University.  
This must be done by contacting their academic coach to update their address and to declare 
the new state in which they intend to pursue licensure. 

 
 
POLICY OWNERS 
Academic Owner:  Deans 
Operations Owner:  Deans 
 
 
RELATED DOCUMENTS 
University policy 2.01.01 Admission 
University policy 2.02.07 Changing Academic Program 
University policy 3.02.01 Program and Course Development  
University policy 3.02.06 Academic Quality and Effectiveness 
University policy 3.04.04 Application of Capella Credits 
University policy 4.01.04 University Catalog 
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